
    Town Report Committee  

Minutes 

             1/21/10 - 11:00 a.m. 

          Reynolds’ House  

 
In attendance: Lauren Doherty, Mary Kalamaras, Hadley and Jeannette Reynolds, Kathy Weld 

and also present was Pat Dacey, layout professional. 

 

Minutes from the previous meeting on 11/12/09 were accepted as written. 

 

1. The committee reviewed the “Town Report Editing Schedule.” Members of the 

committee selected reports to edit from the list.  Mary will send those reports to the members for 

editing. Lauren will email those departments responsible for reports not yet received. 

The committee reviewed deadlines necessary to complete the Town Report. 

 Due date for reports: January 15, 2010  

 Files go to Pat in sections, as they are finished  

 Picture files to Pat Dacey: February 19  

 Pat gets files to printer by March 16  

 Weigh book for postage & let Greer know postage amount: March 12-19  

 G-40 due to BOS office: March 23  

 Postage check available: March 31 

 Mail Town Reports: April 9-16 

 

2. The committee discussed with Pat Dacey their desire for more space between the text of 

reports and the running feet.  She agreed to pay closer attention to this detail.    

 

3. Three quotes were requested from three printers.  Two responded: Courier Companies in 

Westford and J & R Graphics in Hanover, MA.  Though J & R Graphics’ estimate is $100 less 

than Courier’s, the committee felt that Courier provided a more detailed description of services in 

their quote, and would provide a blueline proof for us before final printing. Also considered was 

the fact that Courier has done superb work on the Town Report in the past.  The committee chose 

Courier to be the printer for 2010.   

 

4. Photos will be chosen for the Town Report at the next meeting.  Mary created a flyer to 

solicit photos for the Town Report from town residents. Flyers were posted around town, one was 

put on the website and another submitted to the local newspapers. Photographer Paul Keleher will 

be notified about that deadline. (Jeannette) 

  

The next meeting will be 2/11/10 at 11:00 a.m. at Mary Kalamaras’ house. 

 

The meeting was adjourned at 12:45 p.m. 

 

Respectfully submitted, 

 

Jeannette Reynolds 

 

 

 


